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If a child lives with criticism 
he learns to condemn. 

 
If a child lives with hostility 
he learns to fight. 
 

If a child lives with fear 
 he learns to be apprehensive. 

 
If a child lives with jealousy 

 he learns to be guilty. 
 
If a child lives with tolerance 

 he learns to be patient. 
 

If a child lives with 
encouragement 
he learns  to be confident. 

 
If a child lives with praise 

 he learns to be appreciative. 
 
If a child lives with acceptance 

 he learns to love. 
 

If a child lives with approval 
he learns to like himself. 

 
If a child lives with recognition 
he learns it is good to have a goal. 

 
If a child lives with honesty 

      he learns what truth is. 
 

If a child lives with fairness 
he learns what justice is. 

 
If a child lives with security 
he learns to have faith in himself and others. 

 

If a child lives with friendliness 
he learns that the world is a nice place in which to live. 

 
 

* Dorothy Law *  
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Play Today 

By Leila P. Fagg 
 

 
 

You say you love your children,  
and say you are concerned  they learn each day.  

So am I—that`s why I provide a variety of kinds of play. 
 
 

You`re asking me the callus of blocks and other such play?  
Your children are solving problems,  

they will use that skill everyday! 
 
 

You`re asking what`s the value of having your children play?  
Your daughter`s creating a tower;  

she may be a builder one day. 
 
 

You`re saying you don`t want your son 
to play in that sissy way. 

He`s learning to cuddle a doll; he may be a father one day. 
 
 

You`re questioning the interest centres;  
they just look like useless play?  

Your children are making choices;  
they`ll be on their own someday. 

 
 

You`re worried your children aren`t learning;  
and later they will have to pay?   

They`re learning a pattern for learning; 
For they`ll be learners always 



Welcome to Learning Tree Preschool 
 

Learning Tree Preschool formerly Colwood Preschool has been 
in operation since September 2002 and is a part of  
Colwood Pentecostal Church. During that time, we have seen 
many wonderful and exciting things take place.  Our program 
focuses on learning through play for children ages 3-5 years 
old. We will work together with you to provide a safe and  
secure early learning experience for your child. We attempt to 
provide a loving and caring environment with a program that 
meets and exceeds your child’s physical, social, intellectual, and 
emotional growth.  
Our educational goals and objectives are based on and believe 
that children learn through play, exploration and discovery. 
Although we do not teach Christian Education we do have a  
little prayer “Thankful” song that we sing with the children be-
fore we eat snack and lunch.  At Christmas we present the  
Christmas story through a play that is narrated, singing,  and a 
little drama.   Our plays  vary each year as they are  
written  by the teacher.  We also want to focus on values and 
life skills. 
 

Each day, opportunities are given for large group, small group, 
and individual play; active and quiet activities; free play and 
structured activities; and indoor and gross motor play. Gross 
motor activities might include outdoor play (weather  
permitting) or full gym play. We believe these experiences will  
provide opportunities for your child to grow and learn in a fun 
environment. 
 

We encourage each child to establish a positive self-concept; 
to become independent; responsible and creative; to respect 
others; and to enjoy the challenge of learning in all areas. Our 
program has a basic structure which allows individual children 
to make choices based on their own needs, developmental levels 
and interests and is a Christian based principles. 
 

We are looking forward to learning and growing together with 
your child 

Challenging Behaviours  

 

Learning Tree Preschool is committed to working with fami-
lies and community resources to provide support and inter-
vention for children with challenging behaiviours.  Challenging 
behaviours are defined as behaviours displayed by children 
that:   Become challenging to staff and/or other children 
 Are harmful to the child, children or adults 
 Interfere with a child’s learning, development and success 
 Are not preventative through the implementation of usual  

guidance and discipline techniques. 
After staff have identified a child with challenging behav-
iours, they will record anecdotal observations of behaviours. 
These will be discussed with the parents/guardians. Staff 
will access any community resources available to support the 
child and an individual behavior plan will be implemented. 
 

Bullying  

 

Bullying is not permitted and is dealt with immediately by the 
teacher. We will not discuss any troubling situations in front 
of your child. If there is something that we feel you should 
know then we will phone you at home. It is difficult for a 
child to relive awkward situations. We wish to protect all 
children from any  
situation that could cause them or their families embarrass-
ment. Parent are reminded that while in the classroom help-
ing out you are bound by our confidentiality policy. What hap-
pens in the classroom between children stays in the class-
room. The teacher will address any parent with the concerns 
if that is required. Please refrain from discussing any  
specific behaviours with other parents. Discussing those 
things with others could be hurtful and embarrassing for the 
families.  Please discuss classroom situations with the teach-
er prior to discussing them with a parent to avoid  awkward 
situations. 



Communication Between Staff and Parents   

 

At Learning Tree Preschool we wish to maintain an open, ongoing 
communication with parents/guardians. Parents are encouraged 
to communicate with staff whenever the need arises. 
 
 
 

 
Concerns, Conflicts and Complaints   

 

  If the parent has a concern or complaint about a staff  
 member, a student teacher, or another child: 
-     The parent should discuss the matter with the staff  
      member involved. If the conflict is not resolved, then: 
-    The parent should discuss the matter with the director. If    
       it is the director they are having difficulty with or they  
       are not satisfied with the response then:  
-     The parents should discuss the matter with the Lead  
        Pastor 

 
Photographs and Video   

 

The staff and parents like to take pictures and occasionally  
videotape the children on field trips, special occasions, and 
participating in everyday activities. The preschool will assume 
we have permission for your child to be photographed and /or 
video taped and that the picture can be displayed, unless other-
wise 
notified. 

Guidance Discipline Strategies 

 

The philosophy at Learning Tree is to offer the children a warm 
and save environment. Our approach to guidance/discipline  
includes reflected feelings, redirection, and using positive  
reinforcement. Behaviour guidance practices will be appropriate 
for the age and developmental level of the child and include  
setting and reinforcing limits, promoting cooperation, and  
supporting autonomy. Under NO circumstances will there be  
corporal punishment of any kind. Learning Tree Preschool will 

WHAT CHILDREN REALLY NEED TO LEARN IN  
PRESCHOOL….MORE THAN THE ABC’S AND THE 123’S 

 
 
~EMOTIONAL MATURITY – Is the child independent; self 
motivated, able to make choices, happily involved in the class-
room. 
 
~SOCIAL SKILLS – Is the child able to interact positively with 
his/her peers,  take turns, share items and activities in the 
classroom and communicate his/her needs to those around them. 
 
~LISTENING SKILLS – Is the child able to listen to stories, 
follow directions, and focus on activities? 
 
~ORAL/EXPRESSIVE LANGUAGE – Is the child able to express 
his/her wants and needs, repeat rhymes, songs and stories,  
contribute ideas etc.? 
 
~SELF-HELP SKILLS – Is the child responsible for his/her  
personal belongings and their personal needs, does he/she clean 
up after him/herself, etc.?  
 
~LEARNING SKILLS- Is the child able to find solutions to 
problems, solve age appropriate puzzles and repeat age  
appropriate sequences and patterns? 
 
~CREATIVE THINKING SKILLS- Is the child able to think  
divergently  (see more than one solution), share new ideas, be 
inventive in his/her thinking process, etc.? 
 
~PHYSICAL SKILLS- Is the child able to play action games, 
some simple exercises, and participate in small and large motor 
activities? 
 
~CREATIVE MUSIC AND MOVEMENT EXPERIENCES - Is 
the child able to think of new ways to move, sing new words to 
songs, design and implement new ideas, etc.? 
 
~POSITIVE SELF-ESTEEM-  Is the child growing more  
confident in what he/she can do, developing friendships, feeling 
good about him/herself. 



General Information 
 

About your Teachers 
The preschool director and assistant are both licensed to prac-
tice in B.C. as an Early Childhood Educator, the director also 
holds her Special Needs Education. The Education Assistant 
holds her education assistant.  All staff, volunteers, practicum 
workers or work experience students are required to submit a 
Criminal Record Check and each staff has a current First Aid 
Certificate. 
 

Parent Participation  
 

Parent participation and involvement is mandatory on all field 
trips. Exceptions are not permitted. Parents or responsible adult 
must attend all field trips with their own child and must remain 
for the duration of the trip. 
 Classroom Parent Helper. You will receive a parent helper list 

each month. This is very special for your child as it is their 
special day / special helper day in the classroom.   

 Parents are encouraged to leave all behaviour correction of 
children to the teacher. Please do not discuss with other 
parents, behaviours you see in the class. This is a privacy 
issue. If you have questions, please feel free to talk to Mrs. 
Bergen or Mrs. Twidale. 

Birthdays: We will schedule you for a parent helper as close 
to or on your child`s birthday and we will celebrate at snack 
time.  You are welcome to bring in a small nut free treat for 
sharing with the class. Fruit kabobs, jello jigglers, are some fun 
ideas  

 

  Contact Information 
Telephone: 250•478•7113  Email: preschool@colwoodchurch.com 

 

Preschool Closures   

We will be closed on the following dates:  Thanksgiving Day, Re-
membrance Day, Good Friday, Easter Monday, Victoria Day, two 
weeks over Christmas,  one week & 1/2 for Spring Break,  3 
Pro D Days; one if the Fall and two in the Spring. Watch your 
classroom calendar for specific dates. 

Medication  
 

Staff will not administer medication unless there is a medical 
concern, or allergy.  A care plan must be put in place prior to 
the beginning of your child’s attendance in the school. Please 
see the director for required form and to go over the care plan.   
 
All medication i.e Benadryl, Epi pens must be current and up to 
date and must have the appropriate child’s name on the package. 
 
All items must be clearly labeled with your childs 
name, date of birth, and dosage  
 
 
       PLEASE DO NOT PUT VITAMINS IN  
                YOUR CHILD’S SNACK  
 
 
 
 
 

Emergency Procedures 
 
 Child Care Licensing Regulations require that all Licensed 

Child Care  Programs carry out monthly Fire and Earthquake 
drills. 

 Our emergency pick up location is Colwood Elementary 
School at 3000 Wishart Rd, Victoria BC. You will be notified 
as to where to pick up your child. Please keep info up to date. 

 The teachers are First Aid and CPR trained and our center is 
equipped with First Aid kits as per Licensing regulations. 

 If a child has an emergency at school and needs an ambu-
lance, we will call for an ambulance and notify the parents 
right away. Please ensure you have signed the waiver on their 
permission form.  

 
 
 
 
 



Illness   

 

Parents are advised to keep their children at home if the 
following conditions occur: 
 Complaints of unexpected pain 
 Excessive runny nose/eyes, coloured nasal discharge,  

coughing, 
 Fever over 1000F or 38.30C 
 Sore throat or trouble swallowing 
 Infected skin or eyes 
 Headache or stiff neck 
 Severe itching of body or scalp 
 Unknown or suspected commutable diseases 
 Vomiting and diarrhea 
 Unexplained rashes 

If your child exhibits symptoms after being dropped off at 
preschool, you will be contacted to come pick them up from 
school.  Please report any communicable diseases so that we may 
inform the families in the school, for confidentiality no names 
are mentioned.  We request that all Medical History Info be 
kept up to date as well as alternate phone number/contact info. 
 
 

If your child has had any symptoms in the past 48 hours 
they must stay at home and be clear of all symptoms for 48 
hours. 

 
 

Children with some symptoms need not be excluded if they: 
 Have minor upper respiratory infection but no fever 
 Are on antibiotics but don’t have a fever 
 Have a chronic symptom, such as cough or fever that has 

been diagnosed as non-infectious 
A child may return to the program once these symptoms have 
disappeared for at least 48 hours, or with the approval of a 
family health physician, or medical health officer. 
Children who develop pink eye must be treated with 
prescribed medication for 24 hours before returning to the 
center.  Children must be well enough to participate in ALL 
program activities both indoors and outdoors. 

Licensed and Inspected   

 

The preschool is licensed by the Capital Health Region Child Care 
Facilities Licensing Program and the Provincial Child Care 
Facilities Licensing Board. It is inspected by the Saanich 
Municipal Building Inspector and Saanich Fire Marshall. 

 
School Fees and Policies 

 

2 days/week: $160/month     OR  3 days/week: $250/ month 
             
Monday Wednesday, Friday 4 yr old Kinder Prep class 
   9-1:00pm 
 

Tuesday, Thursday  AM  3/4  yr old class     9:00-11:45 
 

Tuesday, Thursday PM   3/4 year olds       12:30-3:15 
 

Monthly fees can be paid by credit card, autowithdrawal 1/2 or 
full year. All forms and fees must be in by June 30th in order to  
ensure your spot for September in our Preschool. All  
subsidies must be in place before the start of the school 
year and must be renewed by the parents before the expiry 
date. All NSF cheques must be repaid in cash or credit card 
immediately. 
 
 

    Make cheques payable to: Colwood Pentecostal Church  

 
 

Full month fees are charged for all the periods of absence 
including illness and vacation. The preschool is closed on all 
statutory holidays and all regular public school holidays.  
The Pro D days assigned by the public school district are not  
observed at Learning Tree Preschool. 
Preschool fees are in effect from September-June of the year 
your child is registered in.  There is a one time $30.00 non-
refundable registration fee that is payable when you register 
your child. 



 
Registration Details 

 

The CRD Community Care Facilities Branch requires that all 
registration information be kept on file for all children enrolled 
in a Licensed Facility. 
 

All immunization records, registration information and permission 
forms must be kept current. 
 

The registration forms, fees and tuition fees must be received 
prior to June 1st of each year in order to hold your child’s spot. 
 

Your child must be at least 30 months of age upon registration 
and be turning 3 years old prior to December 31 of the year of 
entrance. 

Registration of your child requires: 
~Completed a registration form and emergency card 
~$30.00 non-refundable registration fee 
~ If you receive or will be applying for Childcare Subsidy, your 
application must be approved prior to starting at Learning Tree 
Preschool unless parents agree to pay the regular fee 
~ Copy of custody restriction (if applicable) 
~ Most Current Immunization Record 
~ 2 recent photos of your child 
~ Method of Payment for school fees 
 
If above is not complete care will not commence until all re-
quired documents are received and completed 

 
Refund Policy 

 

To withdraw from the program, you must give one month’s 
written notice. Please advise the teacher right away to avoid 
undue charges.   
 
Refunds are only given in cases of extenuating circumstances (i.e. 
family moving out of town, child becomes seriously ill and cannot 
attend school for extended period of time). Refund requests 
must be submitted in writing for consideration. 
 
 
 

Fine Arts Program 
 
We are including an added emphasis on the Fine Arts as part of 
the curriculum here at Learning Tree Preschool. The first week 
of every month, referred to as “FA Week” will focus solely on  
music, art, drama, rhythm and movement. 
 
Topics such as Mozart, the Renaissance, mime drama, folk music 
and ballet, for example will be taught in circle times. Activities 
such as acting out plays, learning new songs, free painting to 
different styles of music and rhythm and movement classes with 
a certified teacher will be included in every “FA Week”. Other 
activities that will be offered through out the year include 
fieldtrips and special guests. Example: A guitar player,  
saxophone player, piano player, as well as many more. 
 
We believe that regular exposure to music and the other Fine 
Arts increases a child’s ability to learn, to take in information 
and apply it appropriately to life. 
 
In an article by Donald A. Hodges of the Institute for Music 
Research at the University of Texas in San Antonio, it states 
that, 
 
 
“Opportunities not just to hear music but to interact in musical 
games and activities is critical to emotional and psychological 
development.” 
 
 



Program Highlights 
 
 
Field Trips - Beginning in October,  we take 
the children on field trips to places in the 
community. Parents and care givers are  

required to join us. 
 
 
 
 
 
 
 
 

 
Christmas Concert - At Christmas,  the school 
presents the Christmas story through song,  
narration and drama.  We also will be singing some  
traditional Christmas Carols such as Away in a 

Manger,  childrens version of  Joy to the World as well as other 
“fun” Christmas Songs.   
 
 
Fine Arts Week - The first week of every month,  referred 
to as “FA Week”, we will focus solely on music, art, drama and 
rhythm & movement. 
 
Grandparents Day, Mothers Day Tea,  Parent Days 
Daddy’s Night - At Learning Tree Preschool we like to  
provide an opportunity for dads to attend a session in preschool 
with their child. This is in June and is thoroughly enjoyed by the 
children as they spend time with their dad. If a child’s dad is not 
available to attend then an uncle or grandpa is more than  
welcome. 
 
 
 
 
Graduation Day - In June we hold an annual graduation  
ceremony for our 4 year olds celebrating their promotion to Kin-
dergarten. It is an evening where we celebrate with our  
families and friends and together share high-
lights of the year.  

Request to Withdraw Child from Preschool 
 

 If a child needs to be withdrawn from preschool, one month’s 
written notice is required. 

 If one month’s prior notice is not given, the monthly tuition 
fee will be billed to the parent or guardian. 

 Withdrawals are not permitted for the months of May and 
June; unless of extenuating circumstances  

 There is no fee for transferring your child to a different class 
at the same preschool. 

 
 

Preparing for Preschool   
 
Tips to ensure for a smooth transition into school: 
 
¨Talk to your child about this new experience, but keep in mind 

your childs sense of time, don`t talk about preschool too often 
until closer to when they are going to start. 

 
¨Speak positively about the upcoming time, being excited yourself 

about making new friends, learning and this new adventure; 
this will help your child  

¨Encourage healthy eating and promote proper hand-washing to 
create healthy habits for the start of school. 

 
 
 
Transitioning to School 
 
It is not unusual for your child to experience some behavior re-
gression while they adjust to preschool.  The new experiences and 
expectations can be a lot for your child to manage.  Please feel 
free to talk with the Director or teacher as we want to work to-
gether to ensure a positive and successful transition.   

 

For more information on separation anxiety please see next page 
 



To Ease the Separation  
Help for Separation Anxiety  
 
 
Does your child cry when you drop them off at preschool? 
Do they cling to your legs and whine? DO they clutch your 
shoulders when you try to put them down? Are you going 
crazy with guilt?  Read through these common questions  
 
My child cries at preschool before we even get out of 
the car.  
What can I do? Have your child walk out the door and walk 
into the room on their own. If a child cries and whines to 
be held, tell him/her, “you are a big boy/girl now and you 
can walk.” Take your child gently but firmly by the hand and 
lead him/her to the door. Do not give in and pick him up. 
You must be consistent. 
 
 
Should I stay for a while at drop off time to make sure 
my child is comfortable? Make your drop off time quick 
and pleasant. Don’t prolong your stay. This shows the child 
you are reluctant to leave him/her there. If you are  
uncomfortable about leaving your child there, he/ she will 
be able to read into your actions.  
 
 
Should I sneak out when my child isn’t looking? No!  
This will only increase your child’s fear of separation. Give 
them a quick hug and kiss and say goodbye. Do not pick up 
your child! The transition will be harder if you have to pull 
your child away from your body.  
 
 
What should I say to my child at Drop Off Time?  
Say to him/her, in a happy voice, “Mommy is going now. I 
will be back later to pick you up when class is over. You 
have lots of fun things to do today too.” Telling your child 
you’ll be back assures him/her you’re not abandoning them.  

 
Things to Bring on the First Day of School   

 
 

1. Indoor shoes.  Each day your child  must change from their 
outdoor shoes to indoor shoes. Those indoor shoes must be 
left at school. Please keep all outdoor shoes on the floor 
under your child’s cubby. 

2. Two complete changes of clothes.  Labeling the items of 
clothing is very helpful. Please keep clothes current so they 
fit your child. We ask for these because we do get messy and 
wet during some of our activities. 

 
 

Things to Check Each Day 
 

1. Cubbies for Newsletter or Letters from Teacher 
2. Parent Information Board 
 
 
 

 
PLEASE ENSURE THAT YOU ARE CHECKING YOUR EMAILS 
regularly as monthly newsletters, helper day lists, notices, re-
minders will be sent by email 



Unscheduled Closures 
 

The staff will attempt to keep the program open unless in their 
opinion, the well being and safety of the children and families is 
jeopardized. In the case of adverse weather conditions, power 
failure, lack of heat, or other emergency conditions, if an un-
scheduled  closure is necessary, staff will attempt to contact 
first all  parents/guardians by phone and secondly the  
emergency  contact person. 
Please check the Learning Tree 
Facebook Page for details. 
 

Preschool Essentials   

 

Children’s Belongings 
 

 Each child will be given a cubby for coat, boots and personal 
belongings 

 Children are required to wear a pair of Velcro or slip-on 
shoes(no laces or buckles) 

 Toys and items of value should remain at home unless it is 
your child’s special day. We cannot assume responsibility for 
materials brought from home.  

 Lost articles that are not claimed are given away 
 Children will be expected to spend sometime outside each 

day. They should be properly dressed for the weather. 
 Rain: rain boots, splash pants, rain jacket 
 Snow: snow boots, snow pants, warm jacket, mittens 

and hat 
Warm weather: shorts, t-shirt, sun hat, sunscreen 

To Ease Separation Continued…. 
 
 
 
What else can I do to help the transition?  
You can bring a reminder of home such as a family photo or 
special stuffed animal that the child can keep near their 
things. They could go get it out when they are feeling  
lonely. Another thing to do is give your child a special job; 
for example, allow them to hold you sunglasses for the day, 
or give them an inexpensive piece of jewelry, something 
that they may hold and think of you. Remember to say that 
you will be back to get them for the drive home.  
 
 
 
Will my child cry all day?  
Don’t worry! Most children are done crying by the time you 
are even out of the parking lot.  The teachers  will certainly 
let you know if your child cried all day. Trust the  
instructors. They’ve been through dozens of times and 
know what to do with your child.  
 
 
 
How long does this separation anxiety last?  
Some children never cry at drop off. Others will cry each 
day at drop off for months. The length of time depends on 
how the parents handle it. Parents who are confident and 
positive at drop off will present this image to their child, 
who will learn to trust his/her parents in return. If your 
child is happy and content when you pick him up, then he/
she is probably happy throughout most of class 



Daily Schedule  4 year olds 
Monday Wednesday Friday Kinder Prep 

 
9:00am  Arrival Time 
Please take your child to the washroom before class starts 

 
  Notify the teacher if someone other than you will be  
 dropping off or picking up your child 

  The teachers appreciate you sharing with us your child`s 
mood, fears, likes and dislikes, sleeping and eating habits, 
traumatic and joyful events, allergies, medical conditions, 
needs, favourite activities etc.  This provides us better 
insight into your child, allowing us to ensure they have a 
positive experience at preschool.  

 
9:00am  Class Starts 

 Gross motor Activity Time - Gym Time (Extreme cold/
Rainy Days) 

 Please send your child dressed appropriately and for fun 
 Runners must be worn in the gym 
 We will be playing outside (weather permitting) so please 

dress accordingly 
 Please ensure that all your child’s items are labeled 

clearly with their name 
 

9:40-9:55am  Indoor/wash up time 
10:00-10:25am Snack Time 
10:30-11:00am Thematic Circle  
   Mondays - Phonics Day—Skill Sheet Day 
11:00-11:50am Learning Centers/Art, drama play, puzzles etc. 
11:50-12:00  Clean Up  
12:00=12:40pm  Wash up/Lunch Time 
12:45-1:00  Dismissal Circle—Show N Tell—  
   Theme/ Alphabet Review     
 
 
Please remember to pack snack, lunch and water 
 

Routine of day may change slightly due to  
weather and scheduling 

Confidentiality 
 

Confidentiality at the preschool refers to all verbal and  
written information about children, families and employees. 
Without the consent of the custodial parent/guardian, staff will 
not provide information about children unless required to do so 
by law. If it is unclear who has legal custody, written consent of 
both parents will be required before information is released. 
 

 
 

Custody and Access Agreements 
 

Without a court order or separation agreement, Learning Tree  
Preschool assumes that both parents have custody and 
cannot accept the responsibility of deciding which parent has 
legal custody. In the absence of a legal document, parents/
guardians and or family members must sign a written agreement 
confirming authorization for pick up and access to information 
about the child. 
 
Without a custody or court order on file, staff cannot deny 
access to the non-enrolling parent. 



Preschool Priorities - Please Remember:  
 

 To send your child in comfortable play clothes and running/play 
shoes or boots. No dress shoes please. Shoes must be worn at 
all times. 

 Inform teachers of carpools, change of person(s) in pick up or 
drop off, sickness, little sleep, etc. 

 Escort your child into starting activity 
 Class time is for your preschool child 
 On parent helper days, your child may bring one item from 

home for show  ‘n’ tell– details in newsletters 
 

Snack Policy   

Please send only two or three pieces of healthy snack  
 Do not send candy,  pop,  juice,  nuts or chocolate bars.   
 WE ARE A NUT AWARE SCHOOL 
 For the health and safety of all children, we may require a 

program to be allergen aware, therefore restricting some 
types of allergens, i.e nuts, dairy, egg etc. 

 At the time of registration and on the form parents are 
asked to indicate any severe or life threatening allergies or 
medical condition for your child. You will be required to 
complete and sign a Anaphylaxis care plan and or complete 
a medical care plan which will be shared with each staff 

 When a class is designated allergen aware, notice will be 
sent out to inform each family 

Children must have water for snack and lunch in a non-spill  
container. Do not send water in a thermos,  or glass 
bottle 
 
Doors close 15 minutes after class begins.  
If you are unable to come on time, please call the 
school. 
 
If your child will be away from class or you need to reach us, 
please contact us at: 250-478-7113 Extension 132 

or 
preschool@colwoodchurch.com 

 

Daily Schedule  
Tuesday & Thursdays   

 
9:00—12:30  Arrival Time 
Please take your child to the washroom before class starts 

  Notify the teacher if someone other than you will be 
dropping off or picking up your child 

  The teachers appreciate you sharing with us your 
child`s mood, fears, likes and dislikes, sleeping and 
eating habits, traumatic and joyful events, allergies, 
medical conditions, needs, favourite activities etc.  
This provides us better insight into your child, allow-
ing us to ensure they have a positive experience at 
preschool.  

 
9:00 / 12:30   Class Starts 

 Gross motor Activity Time - Gym Time  
 (weather pending) 
 Please send your child dressed for fun 
 Runners must be worn in the gym 
 We will be playing outside (weather permitting) so 

please dress accordingly 
 Please ensure that all your child’s items are  
   labeled clearly with their name 
 

9:35 /1:05  Indoor/wash up time 
9:45-10:00am Snack Time 
1:10-1:30 
   
10:20-10:45am Thematic Circle  
1:40-2:05   
   Tuesdays - Phonics Day—Skill Sheet  
   (4 year olds entering Kindergarten) 
 
10:50-11:20  Learning Centers/Art, Drama play, puzzles  
2:10-2:40      
11:20-11:30  Clean Up  
2:50– 3:00 
11:30-11:45   Dismissal Circle—Show N Tell—  
3:00-3:15  Theme/ Alphabet Review     
Routine may change slightly due to weather and  scheduling 
 



Arrivals/Departures 
 
Only those people appearing and authorized on your child’s 
registration form will be able to pick them up. No exceptions. 
 
Sign In/Sign Out Procedures 
Preschool children must escorted into the classroom by a  
designated adult and signed in with a contact number during 
class time.  We must be able to reach a parent or caregiver at 
the contact number listed on the sign in sheet.  At dismissal a 
designated adult must sign out the preschool child.  Photo ID is 
required by those people on your emergency list who will be 
picking up your child. 
 
 

 
Late Pick Ups   

 

 Pick ups must be prompt. 
 If you are late, you will be required to pay the teacher $5.00 

for every 5 minutes you are late. 
 If you do not come after 15 minutes, the teacher will first 

attempt to call the parents/guardians, and then the  
emergency contacts on the registration form. If the child is 
not picked up within 60 minutes, the teacher is required by 
law to contact the Ministry of Children and Family 
Development to take the child until the parents can be 
located. 

 We will not release the child to an adult who appears to be 
under the influence of drugs or alcohol. We will let the 
parent know that we are concerned about them driving. We 
will then ask the parent if we can call them a taxi or a 
contact person from the registration form to come and pick 
them up. If the parent refuses, we are under legal obligation 
to inform the Ministry of Children and Families and the 
RCMP. 

Preschool Year One   

 
 

Our goal for your child at Learning Tree Preschool for the first 
year include personal development in the following areas: 
 Socialization, confident interaction with their peer group 
 Listening skills, and learning to follow 2 to 3 point directions 
 Independence and self confidence 
 Development of dexterity; fine and gross motor skills 
 Language development 
 Introduction to their name, letter recognition, shape and 

colour recognition 
 Developing their musical ear 
 Stimulation of creativity through various art forms and media 
 
 

Preschool Year Two   
 
 

Our goals for your child at Learning Tree Preschool in the second 
year include building on the goals of preschool year one and  
focusing on: 
 Understanding scientific concepts in nature & experiments 
 Alphabet shapes & sounds, letter recognition and writing 
 Use  and understanding of days and months of the year 
 Writing their own name 
 Sequencing of events 
 Basic math concepts, counting, number recognition 
 Proper language usage and sentence structure 
 Assembling of a self-activity book, to diarize their journey 

through the year for 4 year olds going into kindergarten 


